
BRCC Naming your PDI Upload files. 

Requirement 
All files, whether for a direct PDI competition or as the PDI accompanying a print competition entry, 

have the same formatting requirement. 

The image files must be JPG or JPEG format only with a colour space of sRGB and of maximum 

dimensions of 1600px wide by 1200px tall. 

All files must be named following the given naming convention to ensure entry into the competition. 

Format - Subject; IMAGE TITLE; Your Name.jpg 

Example - Print - Architecture; THE BUILDING; Your Name.jpg 

The name is comprised of four elements: 

1. The Subject in your filename must be the same as the Subject listed in the list of open 

competitions in the table on the web page and be followed by a semicolon and one space. 

2. The IMAGE TITLE (in UPPER CASE) must also be followed by a semicolon and one space. 

3. Your Name must exactly match your logged in name and be followed by a period (full stop). 

4. The filename is completed by the extension of jpg or jpeg only. 

No other characters are required and, if present, will cause rejections. 

 

Background 
The purpose of the rigorous check at this point is to ensure that all images accepted can be placed 

directly into the competition software. This eases the burden on the completion Secretary 

considerably. 

Inside the web server that accepts your images is a series of folders each named for the competitions 

for the current year. These names may be adjusted from one year to another as the competition 

secretary decides. So please check the exact name.  



The exact folder name is the one displayed on the list of open competitions. It 

is highly recommended that you highlight and copy that text and then paste it 

into your image’s title. 

Getting it right 

Competition Name 

An example - Print - Natural World 

There are no leading or trailing spaces. 

A hyphen is used in many names. If you copy a Subject name from a Word document and paste it 

into your image title then the basic hyphen will probably be replaced with Word’s hyphen that is a 

different character and the image will be rejected. Case is also important – there must be an exact 

match. 

SUBJECT 

Your subject name must be all UPPER CASE. You title will be preceded by one space and followed by 

the semicolon. Do not use any non-printing characters. 

Your Name 

Your Name must be your exact logged in name. In case you are not 

sure what that is look just under the title at the top of the web page. 

You can copy it from there.  

Make sure you do not copy any unwanted spaces. 

Resolving issues 
When you click the button ‘Upload me!’ the system checks the above formatting and, if there is a 

failure, it reports the error reason like this example: 

 

This message should allow you to identify the cause of the error and rectify it. 


