
How To Upload a PDI Competition Image 

Preparation 
Using your image processing software prepare your image in the required 

format. 

Sizing 
Your image should be 1600px wide by 1200px tall as maximum. This is 

checked on upload. 

So you have full control of the image’s display, if one of your dimensions is 

less than the maximum, then fill the space with black. For example. If you 

have a square image then it will be 1200px x 1200px. Expand the Canvas Size 

to 1600px x 1200px and fill the additional space with black. 

Colour space 
Set your image to srgb as you edit and especially check this before you export 

for best colour rendering. 

File type 
This must be jpg. 

File naming 
We use a software called DiCentra to run our competitions. It requires a very 

precise format for your filename. 

The title of the image must be in the following format: 

Competition Subject Category; [space] IMAGE TITLE (in Capitals); [space] 

Entrant’s Name.jpg 

You can copy the Competition Subject Category directly from the web page 

'Subject' column. Check that no spaces have been picked up at the beginning 

or end of your copying. 

You can copy your name from the 'You are logged in as' part of the web page. 

Again, check that no spare spaces have been picked up to the copying. 



Here’s an example of a correctly formatted title: 

PDI - Open; OLD COMRADES; Tony Lord.jpg 

Uploading 

Login 
From the main menu on the club’s website follow the menu: 

Activities>> BRCC Membership Services 

And a page opens with Step 1: 

 

Enter the required club password. If you don’t know the password then email 

either the competition secretary or the webmaster. 

Click ‘Enter’. 

 

Click ‘Click here’ to get to your individual log 

in page. 

Enter your credentials. You will have been 

supplied thse on joining. If you have 

forgotten them then enter the email address 

you used when you joined up to be sent a reminder. 

Then click ‘Log In’. The BRCC Member's Admin Page will open with the 

‘MEMBERS' MAIN MENU’. Click the ‘Competition Entry Image Upload’ button. 

This page is in three sections. 



The first section has your logged in name (which 

you can check as this is part of your image title) 

and the open competion(s) title(s). 

The second section shows your current entries 

with their title and a thumbnail image.  

The third section is where you pick your file for 

uploading and acknowledge that your image 

complies with the competiton rules.  

Click the ‘Browse’ button, navigate to your folder and select your entry file. 

The filename will appear next to the ‘Browse’ button. Then click ’Upload me!’. 

After a few moments you will get a confirmation message and the screen will 

retrun to this one and will display your entry. 

If your entry is rejected than you will get an error message that should inform 

about exactly what is wrong with your file so you can correct the error. 

Example: 

Under ‘Diagnostoc message’ it 

tells you exactly why this one 

failed. 

As you saw in the The first section 

above the open competition is 

‘PDI – Open’ and this entry has 

the filename set as PDI – People. 

Note: The hyphen in the title is 

the simple hyphen direct from 

the keyboard and not the stylised hyphen sometimes use by word processors. 

 


